
 

 
 
  
 

 
 A timesheet must be submitted on a weekly basis.  Timesheets must reach the Company 

Payroll Department by 11am on a Tuesday morning.  Original timesheets should be sent via 

post but the Company recommends the Contractor fax (0114 261 1400) or email 
(payroll@sharpconsultancy.com) a copy of the timesheet before posting the original.  The 

Company shall not be responsible for any timesheets lost in the post/fax. 
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